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FILE IT YOURSELF CONTEMPT PACKET 
The information provided in these packets is designed to assist individuals who are 
not represented by an attorney (“pro se”) to file or make motions in a domestic action 
and to represent themselves in a hearing before a Family Court Judge. 

As a pro se litigant, you are responsible to make certain that the forms you use are 
appropriate for your situation.  Therefore, you should review and research applicable 
laws and rules.  If you are unable to do this, you should speak to an attorney. 

Please Note:  Family Court staff CANNOT assist you in filling out forms or 
checking to see that you have correctly filled out the forms. 

The packet contains instructions for completing the forms.  READ ALL 
INSTRUCTIONS before you complete the forms. 

 
 

MOTION FOR ORDER TO SHOW CAUSE AND  
MOTION FOR CONTEMPT 

 
These form is designed to be used to assist individuals who want to enforce a court order. 

READ ALL INSTRUCTIONS before you complete the forms. 

1. Instructions: 
• Motion for Order to Show Cause and Motion for Contempt 

 
2. Forms: Print and complete all of the following: 

• Motion for Order to Show Cause and Motion for Contempt 
• Order to Appear and Show Cause 
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INSTRUCTIONS FOR 
PREPARING AND FILING YOUR CONTEMPT PACKET 

 

STEP 1 
THE DOCUMENTS YOU NEED TO COMPLETE FOR SHOW CAUSE/CONTEMPT 

 

• Motion for Order to Show Cause and Motion for Contempt  
• A copy of the original Court Order that is not being followed 
• Order to Appear and Show Cause 
• Motion coversheet (AOC-CV-752) 
• Notice of Hearing  

 

STEP 2 
COMPLETING & FILING YOUR DOCUMENTS 

 
1. You may handwrite or type the information required in these forms.  It is preferred that you TYPE the 

information. 
 

2. Please note that the Motion for Order to Show Cause and Motion for Contempt contain “Verification” 
sections which must be signed in the presence of a Notary Public.  (Check your bank, library, personal 
services near you on Google).  There are NO notaries in the Family Court Office. 
 

3. There may be a filing fee for this motion.  To determine the amount of the fee, please refer to 
www.nccourts.org/Courts/Trial/Costs or you may contact the Clerk’s Office in your county.   

 
4. Bring the original plus 2 copies (original – for the clerk, one copy – to be retained by you, other copy – 

for service) of all the documents you have now completed to the Clerk’s Office of your County Courthouse 
for filing.  Please note that the Family Court Office cannot make photocopies for you.  If you do not bring 
the appropriate number of copies at the time of filing, the clerk’s office will make your copies at a 
cost of for the first page and each additional page. 
 

5. The Clerk’s Office will file stamp the original and all copies of the Motion only. 
 

6. Take 1 copy of your Motion coversheet, Notice of Hearing and your Certificate of Service to the 
Family Court Office.   
 
 

 
 

http://www.nccourts.org/Courts/Trial/Costs
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STEP 3 
SERVING THE OTHER PARTY 

 
You are now ready to serve the other party.  See Rules 4 and 5 of the North Carolina Rules of Civil Procedure 
regarding process and service and filing of pleadings and other papers.  A copy of the North Carolina Rules of 
Civil Procedure is available on this website under Domestic Local Rules and Forms.  If you are unclear as to how 
to serve the other party, you should speak to an attorney. 
 

STEP 4 
ACCESS AND VISITATION 

 
If you have any questions about the Access and Visitation program, you may contact the Access and Visitation 
Office serving your county.  Please contact the District Court Judges’ Office in your county for that number. 
 

 
STEP 5 

APPEARING AT COURT ON THE DAY OF YOUR HEARING 
 

1. Bring the Order to Appear and Show Cause to court with you on the date of the show cause hearing.    
On this date, testimony will be taken, and evidence may be produced. 

 
2. If applicable, please check with your county Family Court office to determine when calendar call is 

scheduled.  Please arrive at the assigned courtroom no later than 8:45 a.m.  Make sure you allow 
yourself ample time to find parking (either on-street or in one of the public garages), go through 
courthouse security, and take the busy elevators up to the courtroom.  It is recommended that you arrive 
no later than 8:15 a.m. on the date of your trial. 
 

3. At calendar call, your assigned Judge will tell you on what date and/or time you need to return for your 
trial. 

 
4. Your hearing will be conducted.  At the conclusion of the trial, your assigned judge will render his/her 

ruling, or take the matter under advisement and announce his/her ruling at a later date. 
 

 

STEP 7  
FINAL SHOW CAUSE ORDER 

 
1. A final Order will then be prepared.  If the Defendant is represented by an attorney, the Judge may request 

that the attorney draft a proposed order for the Judge’s signature.  Make sure that the Defendant’s attorney, 
District Court Judges’ Office or Family Court Office has your address, telephone number, email address 
and any other pertinent contact information so that the opposing party can share with you a proposed draft 
order prior to submission to your Judge.  Please Note:  The Judge may order you to prepare the court 
order.  If so, once you have prepared the order, you must submit the original and 2 copies of the 
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order to the District Court Judges’ office or Family Court office for the judge to review and sign.  
The judge may not be available when you submit your order so you might have to leave it at the 
office.  Once the order is signed, you will need to pick up the order from the District Court Judges’ office 
or Family Court office, take the order to the Clerk’s office in your county to be filed, and send the opposing 
party a copy of said filed order. 

 

QUESTIONS 
 
After reading these instructions and reviewing the forms and all relevant statutory laws and procedural rules, if 
you feel that you are unable to represent yourself or complete the paperwork ON YOUR OWN, (note:  Access 
and Visitation Coordinator or Family Court staff CANNOT assist you in preparing your paperwork), or if any of 
the instructions are unclear to you, you should speak with an attorney.  If at any point during the process you 
should wish to proceed with the help of any attorney, some resource information is available in your packet. 
 
 
 



 
 
NORTH CAROLINA      IN THE GENERAL COURT OF JUSTICE 
COUNTY OF ____________________________  DISTRICT COURT DIVISION 
        FILE NO.:______________________ 
 
        Assigned Judge:________________ 
__________________________________ 
 
________________________________, 
Plaintiff,                       MOTION FOR ORDER TO SHOW CAUSE 
                                           AND 
v.                                    MOTION FOR CONTEMPT 
 
________________________________, 
Defendant. 
__________________________________ 
 
Name, address, telephone number of Plaintiff:          Name, address, telephone number of Defendant: 
_______________________________________          __________________________________________ 
_______________________________________          __________________________________________ 
_______________________________________          __________________________________________ 
_______________________________________          __________________________________________ 
 

The undersigned, being first duly sworn, hereby moves the Court to require the □ Plaintiff  □ Defendant to 
appear and show cause why he/she should not be held in contempt for failing to comply with a prior order of 
this Court dated __________________.  A copy of this order is attached. 
 
IN THE ALTERNATIVE, the undersigned, being first duly sworn, hereby moves pursuant to North Carolina 

General Statutes 5A-23(al) that the □ Plaintiff □ Defendant be held in civil contempt for failing to comply 
with a prior order of this Court dated ___________________.  A copy of this order is attached. 
 

1. By the order of this Court referenced above, the □ Plaintiff □ Defendant was required to: 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
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2. The □ Plaintiff □ Defendant has willfully failed to comply with that Order in that:
_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

3. I am informed and believe that the □ Plaintiff □ Defendant has the means to comply with that 
Order.

4. I am requesting an award of attorney’s fees for the prosecution of this motion - □ Yes  □ No (Choose 
One)

5. A Parenting Coordinator? has been appointed in this case □ Yes  □ No. (Choose One)

6. If the answer to #5 is yes, and the issue relates to custodial provisions in the Order.  I have submitted 

these issues to the Parent Coordinator prior to filing this Motion - □ Yes □ No. (Choose One)

Dated:____________________________ ______________________________________________________ 

□ Plaintiff  □ Defendant

□ Other:______________________________________________
Daytime Telephone Number:______________________________
Email Address:__________________________________________
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NORTH CAROLINA 
          VERIFICATION 
COUNTY OF ___________________________ 
 
__________________________________________, being first duly sworn, deposes and says that he/she is 

the □ Plaintiff □ Defendant in the above-entitled action, that he/she has read the foregoing documents and 
knows the contents thereof, that the same are true of his/her own knowledge, except as to those matters and 
things stated upon belief, and as to those matters and things, he/she believes them to be true. 
 
Date_____________________   _______________________________________________ 

       □ Plaintiff  □ Defendant 
 
 
 
NORTH CAROLINA 
COUNTY OF _____________________________ 
 

I certify that the following person personally appeared before me this day, and □ I have personal knowledge of 

the identity of the principal; or □ I have seen satisfactorily evidence of the principal’s identity, by a current 
state or federal identification with the principal’s photograph in the form of a __________________________; 

or □ a credible witness has sworn to the identity of the principal; acknowledging to me that he/she 
voluntarily signed the foregoing document for the purpose stated therein, and in the capacity indicated: 
____________________________ 
 
Date:____________________     ____________________________________ 
         (Official Signature of Notary Public) 
 
  `       _______________________, Notary Public 
                  (Official Seal)      (Typed or Printed Name of Notary Public) 
         My Commission expires:________________ 
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CERTIFICATE OF SERVICE 

I hereby certify that a copy of this Motion for Order to Show Cause and Motion for Contempt has been served 
pursuant to Rule 4 on the opposing party in the following manner: 

□ By Sheriff

□ By certified mail properly addressed to:

_________________________________________________________________________________________ 

□ Other: _________________________________________________________________________________

Date: _________________________  _____________________________________________________ 
□ Plaintiff □ Defendant□ Attorney for Plaintiff □ Attorney for Defendant□ Other:_____________________________________________

A&V Contempt Packet 
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NORTH CAROLINA      IN THE GENERAL COURT OF JUSTICE 
COUNTY OF ____________________________  DISTRICT COURT DIVISION 
        FILE NO.:______________________ 
 
        Assigned Judge:________________ 
__________________________________ 
 
________________________________, 
Plaintiff,                ORDER TO APPEAR 
                                           AND 
v.                                     SHOW CAUSE 
 
________________________________, 
Defendant. 
__________________________________ 
 

TO THE □ PLAINTIFF  □ DEFENDANT NAME ABOVE:   
Name and address of Person to be Served: 
 
____________________________________________ 
____________________________________________ 
____________________________________________ 
 
The Court finds probable cause to believe that you are in civil or criminal contempt for failing to comply with the 
Court’s order as specified in the Motion for Order to Show Cause and Motion for Contempt (DATED: 
_________________). (A copy of which is attached),  You are hereby ordered to appear at the dates, times and 
places set out on the attached NOTICE OF HEARING to show cause, if any, why the Court should not enter an 
order holding you in civil or criminal contempt.  Your failure to appear as ordered may result in the issuance of 
an Order for Arrest., 
 
This the ___________ day of __________________________________, 20__ 
 
 
 
        ________________________________________ 
        DISTRICT COURT JUDGE 
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CERTIFICATE OF SERVICE 

I hereby certify that a copy of this Motion for Order to Show Cause and Motion for Contempt has been served 
pursuant to Rule 4 on the opposing party in the following manner: 

□ By Sheriff

□ By certified mail properly addressed to:

_________________________________________________________________________________________ 

□ Other: _________________________________________________________________________________

Date: _________________________  _____________________________________________________ 
□ Plaintiff □ Defendant□ Attorney for Plaintiff □ Attorney for Defendant□ Other:_____________________________________________

SHERIFF COMPLETES THE FORM BELOW THIS BOX 
I certify that this Order to Appear and Show Cause was received and served as follows: 

Date Served: Name of Obligor: 

□ By delivering to the Obligor named above a copy of this Order.,

□ By leaving a copy of this Order at the dwelling house or usual place of abode of the obligor named above
with a person of suitable age ad discretion then residing therein

Name And Address Of Person With Whom Copies Left: 

□ The obligor WAS NOT served for the following reason(s):_________________________________________

__________________________________________________________________________________________ 

Date Received: Name of Sheriff: 

Date of Return: County: 

Service Fee: Deputy Sheriff Making Return: 

A&V/Contempt Order to Show Cause/Contempt 
Page 2 of  2 



STATE OF NORTH CAROLINA
  File No.

(For each motion, enter code for 
Type of Motion from list on reverse 

side; if OTHR, describe motion)
By (Identify Party) Against (Identify Party)

Name Of Defendant 

MOTION COVER SHEET

Name And Address Of Attorney Or Party, If Not Represented (complete for initial 
appearance or change of address)

Change of Address Initial Appearance in Case 

VERSUS

(Over)
AOC-CV-752, Rev. 1/14
© 2014 Administrative Office of the Courts

Name Of Plaintiff 

County

Signature Of Attorney/Party

Rule 5(b), Rules of Practice For Superior and District Courts

Type of Motion

All filings in civil actions shall include as the first page of the filing a cover sheet summarizing the critical elements of the filing in a format prescribed by the Administrative 
Office of the Courts, and the Clerk of Superior Court shall require a party to refile a filing which does not include the required cover sheet. For subsequent filings in civil 
actions, the filing party must either include a Motions (AOC-CV-752), General Civil (AOC-CV-751), or Court Action (AOC-CV-753) cover sheet.   

NOTE:

Name Of Firm

Attorney Bar No.

Telephone No. FAX No.

In The General Court Of Justice
District Superior Court Division

Date

MOTION
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All

All

All

All

All

All
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Add Additional Party (ADDP) 
Amend (AMND)
Assert Right Of Access (ARAS)
Attorney Fee (ATFE)
Change Of Venue (CHVN) 
Claim Exemptions (CDEX) 
Compel (CMPL) 
Consolidation (CNSL) 
Contempt (CNTP) 
Continue (CNTN) 
Court Costs (COST)
Default Judgment (DEFJ) 
Deposition (DEPO) 
Designate A Mediator (DSMD) 
Disburse Funds (DFND) 
Dismiss (Involuntary) (DISM) 
Entry Of Default (EODF) 
Ex Parte Restraining (EXPR) 
Exempt From Arbitration (EXAR) 
Exempt/Waive Mediation (EXMD) 
Extension Of Time (EXTM) 
Failure To Join Necessary Party (FJNP) 
Failure To State A Claim (FASC)
Implementation Of Wage Withholding In Non-IV-D Cases (OTHR) 
Improper Venue/Division (IMVN)
In Limine (ILIM)
In The Cause (INTC)
Increase Bond (INBN)
Insufficiency Of Process (INPR) 
Insufficiency Of Service Of Process (INSP) 
Interplead (INTP) 
Intervene (INTR) 
Join (JOIN) 
Judgment On Pleading (JOPL)
Jury View (JRVW)

Lack Jurisdiction (Subject Matter) (LJSM) 
Lack Jurisdiction (Person) (LJPN) 
Limit Deposition (LDEP) 
Modification Of Alimony (MALI)
Modification Of Child Support In IV-D Actions (MSUP) 
Modification Of Custody (MCUS) 
Modification Of Support (MSUP) 
Modification Of Visitation (MVIS) 
More Definite Statement (Rule 12) (MDST)
Motion For Out-Of-State Attorney To Appear In NC 
Courts In A Civil Or Criminal Matter 
New Trial (NTRL) 
Objection Of Exemptions Claimed (OEXC) 
Other (OTHR) (describe on front) 
Petition To Sue As Indigent (OTHR)
Preliminary Injunction (PREL)
Quash (QUSH) 
Release From Stay Of Execution (RSEX) 
Sanctions (SANC) 
Selection Of Mediator By Agreement (SMAP) 
Set Aside (VCMD) 
Sever Issues Or Claims (SICL) 
Show Cause (SHOW) 
Special Practice In NC (ADMP) 
Stay Of Execution (STEX) 
Strike (STRK) 
Substitution Of Trustee (Judicial Foreclosure) (RSOT)
Summary Judgment   (SUMJ)
Supplememental Procedures (SUPR)
Temporary Restraining Order (TROR)
Transfer (TRFR) 
Vacate/Modify Judgment Or Order (VCMD) 
Voluntary Dismissal With Or Without Prejudice (VOLD)
Withdraw As Counsel (WDCN)

FEES IN G.S. 7A-308 APPLY
Assert Right Of Access (ARAS) 
Substitution Of Trustee (Judicial Foreclosure) (RSOT) 
Supplemental Procedures (SUPR)

PRO HAC VICE FEES APPLY
Motion For Out-of-State Attorney To Appear In NC Courts In A Civil Or Criminal Matter 

AOC-CV-752, Side Two, Rev. 1/14
© 2014 Administrative Office of the Courts

TYPES OF MOTIONS



CUSTODY MEDIATION: CASE INFORMATION FORM 
****DO NOT FILE: PLACE IN CUSTODY MEDIATION BOX**** 

 

STATE OF NORTH CAROLINA 
COUNTY OF CUMBERLAND 

JUDICIAL DISTRICT 14 
Plaintiff________________ vs. Defendant________________ 

IN THE GENERAL COURT OF JUSTICE 
DISTRICT COURT DIVISION 

FILE NO.:    ________ -CVD- _____________ 
Assigned Judge:  ___________________ 

PLAINTIFF(S): 
 
Mailing Address: 
 
Date of Birth: 

Day Phone: 
 
Night Phone: 
 
Email: 

Plaintiff’s Attorney: 
 
Address: 
 
 

Phone: 
 
Fax: 
 
Email: 

DEFENDANT(S): 
 
Mailing Address: 
 
Date of Birth: 

Day Phone:  
 
Night Phone: 
 
Email: 

Defendant’s Attorney: 
 
Address: 
 
 

Phone: 
 
Fax: 
 
Email: 

 
1. Is there a pending or resolved military, civil or criminal domestic violence case involving the same parties in 

North Carolina or any other state?   YES  NO  List type: ________________ Expiration date: ___________ 
If yes, you must attach a copy of all military, civil or criminal domestic violence restraining/protective orders.  

2. Is DSS/CPS currently involved?  YES  NO   Prior involvement?  YES  NO  Date closed: ____________ 
List date opened: ________________ and reason case opened: _________________________________________ 
DSS Social Worker’s name ________________________ County: ________________Tel#:__________________ 

3. Is an interpreter needed for a participant?  YES  NO  
If yes, what language(s) does the party speak? Spanish  YES  NO   Other? ___________________________ 

4. Have the parties attended orientation in the past 5 years?  YES  NO  If yes, case/file number: ____-CVD-______ 
5. Have the parties ever attended mediation?  YES  NO  If yes, case/file number: _____-CVD-_______ 
6. Online/WebEx Orientation or Mediation Requested  YES  NO (must have private setting/email/internet) 

Reason for Request (check one or more): Out-of-state/over 3 hours’ drive   (list state/distance_________); 
DVPO ; Medical ; Other ?  List reason: _______________________________________________________ 

CHILDREN INVOLVED IN CASE: (use back of form if needed): 
NAME AGE    M/F DOB CHILD RESIDES WITH RELATIONSHIP 

     

     

     
Marriage Date: ______________    Separation Date:  _________ Parties Never Married: ___________      
Signature:  _______________________________________________ Date:  ____________________ 

 Plaintiff  Plaintiff’s Attorney  Defendant   Defendant’s Attorney  Intervenor   Intervenor’s Attorney 
CCLF-FC-015 (4/16)      CUSTODY MEDIATION RECEIVED DATE : ______________________ 
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